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This policy:

Shows the commitment of Sharnam Aims to remove or reduce the risks to the Ensure all work activities are
Legal management and Employee to health, safety and welfareof all employees, done safely.
health and safety contractors and visitors, and anyone else
who may be affectedby our business
operations
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*  Will provide and maintain as far as possible:

A safe Safe systems of Facilities for the A commitment to

working work. welfare of employees. continually improve
environment. our performance
through effective

safety management.
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Employee’s Responsibilities

Each Employee has an obligation to:

Comply with safe work practices,
with the intent of avoiding injury
to themselves and others.

Not misuse or interfere with anything
provided for health and safety.

Takereasonable care of the health
and safety of themselves and
others. and safety.

=

Comply with any direction
given by management for health

Report all known or observed
hazards to their manager.
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Implementation of Policy

Information:

Sharnam Legal will ensure that all employees have access to the Health and
Safety Policy. Each employee will be given a copy of the general policy on
commencement of his or her employment. Also all employees should know
where the first-aid kit is located, and also the required medicines and should

have a copy of

the emergency plan and be trainedon the emergency plan and evacuation
procedures.

Risk assessment:

It will be undertaken for all members of staff, work activities and systems
annually. It consists in identifying the hazards; identifying who might be
harmed and how; evaluating the risks from identified hazards. If

there are no hazards, there are no risks. Where risks are already controlled in
some way, the effectiveness

of those controls needs to be considered when assessing the extent of the risk
that remains. The results of the risk assessments will be recorded in writing,
and safety procedures adjusted to ensure adequate levels of health safety aad

welfare.
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Specific Safety Rules
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* Observe and practice the safety procedures established for
the job

 If you spot any possible hazardous situation report it to
your manager immediately.

* In case of sickness or injury, no matter how slight, report at
once to your manager. In no case should an employee treat
his own or someone else's injuries. In case of any accident
resulting in a severe injury, the employee is not to be
moved until medical attention has been given by
authorized personnel.

* Never distract the attention of another employee, as
you might cause him or her to be injured.

* If necessary to get the attention of another employee, wait
until it can be done safely.

* Keep your work area clean.
* Observe smoking regulations.

* Do not block access to fire extinguishers.

* Do not engage in practices that may be inconsistent with
ordinary and reasonable common sense safety rules.
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We expect everyone who works at Sharnam Legal to behave in accordance with the principles contained in the Code of
Conduct. If you do not understand the principles contained within the Code, or are not sure how to apply them, you
should consult with an appropriately qualified colleague to get your questions answered.


http://www.sharnamlegal.com/
mailto:ops@sharnamlegal.com
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Nagar, Ghaziabad, Uttar Pradesh,
India —201002
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& Patna.

Phone: +91-120-2821407 / 2820380
Email: ops@sharnamlegal.com
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